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	UNIVERSITY COLLEGE OF MEDICAL SCIENCES

(UNIVERSITY OF DELHI)
& GURU TEG BAHADUR HSOPITAL
DILSHAD GARDEN, DELHI-110 095

           College:22582972-74

Fax : 0091-11-22590495
Website:http://www.ucms.ac.in


F.No.(4)(6)/UCMS/CS/Rate Contract Policy/2010-11

                 Date: 24-01-2011
To,
M/s ________________
_____________________
Sub:- Rate Contract for the supply of Laboratory Items 
Dear Sir/Madam,


With reference to your offer on the above cited subject, received against the Open General Tender published on 15-11-2010. The Principal, University College of Medical Sciences (UCMS) is pleased to approve the Rate Contract as per following details:-
	Name of the Manufacturer/Principal firm
	Name of the Dealer/distributor
	Category of the Item(s) approved
	% of Discount offered
	* Authorization Valid upto 

	
	
	
	
	


 * The firm is required to submit all the authorization certificates which must be valid upto          23-01-2012 with mentioning the date of expiry, so that the Rate Contract may be continued upto 23-01-2012, failing which the Rate Contract for the concerned authorization will be automatically terminated. These Certificates must be submitted on or before 30-04-2011, after this date the firm may not be entertained. 

Terms and Conditions

1. The Rate Contract is valid upto 23-01-2012 which can be extended, if it is felt mutually by the firm and the College. 
2. The Prices submitted along with the offer are acceptable, however, any upward changes in the price shall not be accepted under any circumstances till the validity of Rate Contract. If the prices go downward during the period of Rate Contract, the reduced prices will be applicable.

3. The prices are F.O.R - UCMS and for any damages/shortage or any pilferage during transit, the firm will be wholly responsible.

4. The material should be supplied in one lot. Partial delivery shall not be accepted, unless & until, it is required by the HOD of the concerned Department of the College and the single bill must be raised after complete delivery. 
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5. If the firm fails to deliver the material within the stipulated time mentioned in the Purchase Order, then for delayed deliveries, UCMS reserves the right to levy liquidated damages at the rate of 0.5% per week or part their of up to maximum of 5%.
6. Non-receipt of items shall lead to cancellation of purchase order without any notice. In addition, action may be taken for blacklisting the firm from Rate Contract for a variable period. 
7. If performance of the firm is not satisfactory, the security money may be forfeited and the firm may also be liable for the termination of the Rate Contract. 
8. Replacement: Damaged / Broken / Inferior quality articles must be replaced immediately free of cost, failing which rate contract is liable to be terminated and payment if already made, will be deducted from your Security Money / Bill pending with us.
9. The Purchase Order will be placed of any value as per our requirement. 

10. Price offered shall be valid for the period of rate contract and delivery of items shall be made free of cost at UCMS. The firm shall ensure to provide that “the products shall not be sold cheaper than the price offered to UCMS, to any other client”. If the same is found, then proportionate recovery will be made. 
11. UCMS reserves the right to enter into rate contract for similar items with any number of firms at a time.

12. The rate Contract may be terminated by giving one month’s notice without assigning any reason.

13. 100% payment shall be made after satisfactory supply of item(s) in good conditions and subsequent approval / expenditure sanction by the Principal. In case of equipment, it is possible only after satisfactory installation, demonstration and running of the equipment(s).
14. No advance payment / part payment shall be made for any procurement. In case of special circumstances, part payment may be made only after approval of the Principal.

15. The contracted items so supplied will have to be high quality and grade. UCMS reserves the right to test the supplied items for its quality, if required and if the quality found inferior, the firm has to pay the charges of testing and may be declared Black Listed.
16. Statutory increases like levy, taxes, duties, etc. if any, during the period of contract, shall be allowed extra only on the basis of submission the documentary evidence.

17. If required, the custom duty exemption certificate may be issued by the collage 
18. UCMS has the right to place Purchase Order upto the last day of the validity of the Rate Contract and the firm will have to supply the items, even the Rate Contract expired.
19. The firm has to provide a set of two copies each of price list and CD alongwith the Catalogue to our all concerned Departments.

20. The latest manufactured items must be supplied, otherwise the same must be replaced immediately free of cost or the action may also be initiated against the firm.
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21. EMD of Rs.25,000/- (Rupees Twenty Five Thousand only) submitted by the firm has been retained as Security Money for the period of validity of Rate Contract plus one month extra. It will be refunded without any interest. 
22. All terms & conditions given in our tender document shall also be applicable during the Rate Contract period. 
23. If College requires any documents during the period of Rate Contract, the firm has to produce the same immediately.  
24. All disputes shall be subject to the jurisdiction of the Courts in Delhi only.

Please return a copy of this letter duly signed & stamped for our records & reference latest by 31-01-2011.
Yours faithfully,

        (Rajesh Kumar)

Asstt. Registrar (Store)
Copy forwarded for information & necessary action to:-

1. HOD’s of all Department, UCMS

2. Prof. I/c, Research Cell 

3. Prof. I/c, Central Animal House.

4. P.S. to Principal

5. Office Copy

(Subhash Chandar)
Section Officer (Store
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	UNIVERSITY COLLEGE OF MEDICAL SCIENCES

(UNIVERSITY OF DELHI)

& GURU TEG BAHADUR HSOPITAL

DILSHAD GARDEN, DELHI-110 095

           College:22582972-74

Fax : 0091-11-22590495

Website:http://www.ucms.ac.in


F.No.(4)(6)/UCMS/CS/Rate Contract Policy/2010-11

                 

Date: 24-01-2011
Rate Contract for the Laboratory Items 


Following open tender enquiry, the Rate Contract for the supply of Chemicals, Diagnostic Kits, Glasswares, Plasticswares, Lab wares , Lab Equipment (Not exceeding Rs.25000/-) and other related items  for a period of one year i.e. from 24-01-2011 to 23-01-2012 has been finalized and awarded to the different firms. 
All the Heads of the Department are requested to ensure that all purchase orders for the current financial year i.e. 2010-11 are issued ON OR BEFORE 05-02-2011 and the Bills for the same must be submitted to the A/C Section before 05-03-2011. However, the Rate Contract will be valid upto 23-01-2012 and the purchases from 01-04-2011 onwards will be counted for the next financial year i.e. 2011-2012. 


For the financial year 2011-2012, all Purchase Orders must be issued on or before 31-12-2012 (as the Rate Contract will be expired on 23-01-2012) and the bills for the same must be submitted to the A/C Section before               23-01-2012.

Before issuing the Purchase Order the following points must be ensured:- 

i) The Purchase Order shall be signed by Head of the Department, Faculty Incharge (Store) and Asstt. Registrar (Store) 

ii) The Purchase Order should not be placed after the expiry of the Authorization date till further orders.
iii) In case of Indian Manufacturer, the Purchase Order should be placed to the authorized Dealer/Distributor, mentioning the name & address of the Manufacturer firm alongwith (Annexure –V).
iv) In case of Foreign Manufacturer, the Purchase Order may be placed directly to the authorized Dealer/Distributor mentioning the name & country of the Manufacturer/Principal alongwith (Annexure –V).

The Department must also ensure for the correctness of the rate charged, as they may have to provide the clarification directly, if required by Accounts/Store Section, Internal Audit Officer and Statuary Audit authorities of the College. 


The detail of approved firms is enclosed herewith at Annexure-I for ready reference. 

The copy of the guidelines to be strictly followed as enclosed at Annexure – II, which is approved by the Governing Body in its meeting held on 11-08-2010. 

The terms & conditions given to the firms is enclosed at Annexure – III for information. 

A Purchase Order may be placed as per format enclosed at Annexure –IV. 

At the time of issuing the Purchase Order, a declaration from the HOD must be submitted to                          Asstt. Registrar (Store) alongwith the Purchase Order, for which the performa is enclosed at Annexure – V. 
(Soft copies of various performas are being sent by E-mail to all Heads of the Department).
(Principal)
Copy forwarded for information & necessary action to:-
1. The Head of the Department_________________________________UCMS

2. Prof. I/c, Research Cell 

3. Prof. I/c, Central Animal House.
4. The Asstt. Registrar (Accounts), UCMS
5. P.S. to Principal

6. Office Copy
                        (Rajesh Kumar)

    Asstt.Registrar (Store)
University College of Medical Sciences

Dilshad Garden, Delhi - 110095

Annexure –I

Rate Contract for the Chemicals, Diagnostic Kits, Glasswares, Plastics wares, Lab wares, Lab Equipment (Not exceeding Rs.25000/-)and other related items 

from 24-01-2011 to 23-01-2012
Detailed List with their Address & Contact No. of  Manufacturer & Authorized Distributor 

	S.No.
	Name of the Manufacturer/Principal firm
	Name of the Dealer/distributor
	Authorization Approved upto 
	Category of the Item(s) approved
	Discount approved 

	1.
	M/s Tarasons Products (P) Ltd.

611, 6th Floor, New Delhi House,27 Barakhamba Road, Cannaught Place, New Delhi – 110001
Phone: 011-43542761-62

Fax: 011-43542762

Opender Koul - 9350458094
	M/s Jain Brothers 

7359-60 Aramnagar, Main Qutar Road, New Hotel Tourist, 
New Delhi - 110055
	31-03-2011
	Plasticware & Lab instrument (Lab. instrument costing less than Rs.25000/-)
	7%

	2.
	M/s Borosil Glass Works Limited

19/90, Cannaught Circus (Madras Hotel Block), New Delhi – 110001

Tel. 23343897/23742136/23743772

(M/s Borosil is also authorized distributor of M/s Orange Scientific)
(Borosil Brand Glassware)


	M/s RPD Enterprises

16/873, Joshi Lane, Near Joshi Hospital, Karol Bagh,  
New Delhi - 110005
	31-12-2011
	Borosil Brand Glassware 
	7.5%

	
	M/s Orange Scientific N.V.IS.A 

Graignette Business Park, Avenue Du Commerce 32, B-1420 Braine-I’ Alleud

(Manufacture -Orange Brand Plasticware)

	M/s Borosil Glass Works Limited

19/90, Cannaught Circus (Madras Hotel Block), New Delhi – 110001
Tel. 23343897/23742136/23743772

(Borosil Brand Glassware)


	31-03-2011
	Orange Brand Plasticware
	7.5%

	3.
	1. M/s Shanghai ZJ Bio-tech Co., Ltd, China

	M/s Technomed Services

Basement, Plot No.4, Aditya Trade Tower, LSC, O&P Block, 

Dilshad Garden, Delhi – 110095
Mob.: 9968555603,
	31-12-2011
	Elisa Kits, HLA kits, Blood bank products & Lab instruments (Lab instruments costing less than Rs.25000/-)
	7.5%

	1. 
	2. OTO Industry (shanghai) Co. Ltd. China

	Tele Fax. 91-11-22595107

Inderjeet- 7827757245
	31-12-2011
	
	

	2. 
	3. Cellogel Electrophoresis Co., Milano
	
	31-12-2011
	
	

	3. 
	4. Texas BioGene, Inc., Taiwan
	
	31-12-2011
	
	

	4. 
	5. Syntron Bioresearch. Inc. , California 
	
	31-12-2011
	
	

	5. 
	6. Orgenium Laboratories, Helsinki 
	
	31-12-2011
	
	

	6. 
	7. Genetic Testing Institute, Diagnostics Inc.,    Waukesha 

	
	31-12-2011
	
	

	7. 
	8. Coldway, France 
	
	31-12-2011
	
	

	4.
	1. United Biotech Inc. – USA

	M/s Novo Healthcare Ltd.

Global Foyer, Level 4, Unit 07, Sector-43 DLF Golf Course Road, 
Gurgaon – 122002
Tel.: +91-124-4844333
	31-12-2011
	Diagnostic Kits
	10.5%

	1. 
	2.  Vircell.S.L. – Spain
	Athar Ali – 8800895106

                9810398644
	31-12-2011
	
	

	2. 
	3.  Virion-Serion – Germany
	
	31-12-2011
	
	

	3. 
	4.  Thermofisher Scientific - USA
	
	31-12-2011
	
	

	5.
	1. Immunotech, France (Beckman Coulter)


	M/s Anand Brothers (importer & Distributor)

Anand House, 5, 
Local Shopping Centre, Karampura,  
New Delhi- 110015
	31-12-2011
	RIA Kits (Diagnostic Kits)
	5% on Immunotech (Beckman Coulter only) 

DLD – no Discount, 

Bioline – no Discount 

	
	2. DLD Diagnostica, Germany
	Tel.;25155456/57/58
	23-01-2012
	
	

	
	3. Bioline, Belgium
	Mob.9818891474
	23-01-2012
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	S.No.
	Name of the Manufacturer/Principal firm
	Name of the Dealer/distributor
	Authorization Approved upto
	Category of the Item(s) approved
	Discount approved

	6.
	4. GenScript Corporation – USA

	M/s Pro Lab Marketing Pvt. Ltd.

A -303, Ansal Chambers - I, 

3 Bhikaji Cama Place, 

New Delhi – 110066
	23-01-2012
	Laboratory Chemicals and Kits
	5%

	
	5. Biotools B& M Labs S.A. – Spain
	 Phone : 91-11-66607725

  65652166
	23-01-2012
	
	

	
	6. Zymo Research Corporation – USA

	Kaushlendra Tripathi - 9999779850
	23-01-2012
	
	

	
	7. CinnaGen Inc. Iran
	
	16-07-2011
	
	

	
	8. Bio-world – USA

	
	23-01-2012
	
	

	
	9. Megazyme International Ireland Ltd – Ireland

	
	23-01-2012
	
	

	
	10. CaroteNature GmbH – Switzerland

	
	23-01-2012
	
	

	
	11. AC Diagnostics – USA

	
	23-01-2012
	
	

	
	12. Biocolor Ltd.- Northern Ireland-UK

	
	23-01-2012
	
	

	
	13. Cayman Chemical Company – USA

	
	14-04-2011
	
	

	
	14. Biovision Incorporated – USA

	
	23-01-2012
	
	

	
	15. BioAssay System – USA

	
	23-01-2012
	
	

	
	16. Enzo Life Sciences AG – Switzerland

	
	23-01-2012
	
	

	
	17. Koma Biotech – Korea
	
	23-01-2012
	
	

	
	18. California Peptide Research, Inc.-USA

	
	23-01-2012
	
	

	
	19. Selleck Chemicals – USA

	
	31-03-2011
	
	

	
	20. U-Cytech Biosciences (The Netherland)
	
	23-01-2012
	
	

	
	21. USCN Life Sciences, Inc. – Wuhan

	
	23-01-2012
	
	

	
	22. Equitech-Bio, Inc. – USA

	
	1-01-2012
	
	

	
	23. Polysciences Inc. – USA

	
	23-01-2012
	
	

	
	24. G. Kisker Biotech GbR – Germany

	
	31-12-2011
	
	

	7.
	M/s Merck Specialities Pvt. Ltd.

Lloyds Centre Point, Ist Floor,

Appasahed Marathe Marg, 
Prabhadevi,

Mumbai 400 025
Phone No: 011 25894183

Mr. Arun: 9810369693

	M/s Garg Chemicals
8596, Kishan Ganj, DCM Road, Karol Bagh,
 Delhi -110005
	31-12-2011
	Chemicals/Glassware/Plasticware ,Diagnostic Kits/Labware/Lab. Instruments – all our rage
	5% on all chemicals, Plasticware, Diagnostic Kits, Labware/ Lab Instruments

7.5%- Glassware
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	S.No.
	Name of the Manufacturer/Principal firm
	Name of the Dealer/distributor
	Authorization Approved upto
	Category of the Item(s) approved
	Discount approved

	8.
	1. Phadia AB, Germany


	M/s OSB Agencies Pvt. Ltd.

14/147, Geeta Colony, 
 Delhi – 110031
	23-01-2012
	Chemicals, Diagnostic Kits, Glassware, Plasticwares, Labwares/Lab Instruments (Lab. Instrument costing less than Rs.25000/-) and other related items
	5%

	
	2. Demeditec, Germany
	Ph. (011) 25526655, 25524499
	23-01-2012
	
	

	
	3. R-Biopharm, Germany
	Mobile: 9868213503
	23-01-2012
	
	

	
	4. Bioserv, Germany

	
	31-12-2011
	
	

	
	5. Immunolab, Germany

	
	31-12-2011
	
	

	
	6. Novatec, Germany

	
	31-12-2011
	
	

	
	7. Buhlman Laboratores, Switzerland

	
	31-12-2011
	
	

	
	8. Cell Marque, USA
	
	23-01-2012
	
	

	9.
	1. Invitrogen Corporation , California 
2. 
	M/s Genex Life Sciences Pvt. Ltd.

1521/B-10, Wazir Nagar, Bhisham Pitamah, Marg, Kotla Mubarkpur,
 New Delhi -110003
 Tel.: 011 24601177, 24641177, 
	31-12-2011
	Chemicals, Biochemicals, Molecular Biology chemicals, Labware, Plasticware, Kits
	No Discount – Invitrogen Corporation 

5% on Bioron, Trevigen, Active Motif

	
	3. Active Motif, Inc. USA

	          24651177
	31-03-2011
	
	

	
	4. Trevigen, Germany 

	Himanshu - 9717036261
	31-03-2011
	
	

	
	5. Bioron International, Germany 
	
	31-03-2011
	
	

	10.
	M/s Polar Industrial Corporation

Shree Laxmi Wollen Mills Compound, Off. Dr. E. Moses Road, Mahalaxmi, Mumbai – 400 011
Phone : 2492 1752/24925885

Arun - 9810369693
	M/s Vinay Brothers 

8595, Gaushala Marg, New Roahtak Road, New Delhi-5


	31-12-2011
	Blue Star Micro Slides & cover glasses 
	5%

	11.
	M/s Fisher Scientific

A-34, Ground Floor, Sec.-2, Noida
Tel.: +91-120-4640600

Arun - 9810369693

	 M/s Vinay Brothers 

8597, Gaushala Marg, New Roahtak Road, New Delhi-5


	31-12-2011
	All Chemicals, Plasticware, Diagnostic Kits, labware /Lab instruments 
	5% on all chemicals, Plasticware, Diagnostic kits, Labware/Lab instruments

7% all glassware 


	12.
	M/s Marck Specialities Pvt. Ltd. (Bioscience)

Shiv Sagar Extate ‘A’,

Dr. A.B. Road, Worli, 
400 018 Mumbai
Ph.: 011-25894183/25894184

Akhilesh - 9311484242
	M/s Biochrom International,

Plot No.9, Ist Floor -120,

Sikka Galaxy, Shreshtha Vihar, New Delhi - 92
	23-01-2012
	Chemicals & Plasticware
	5%

	13.
	M/s Loba Chemie Pvt. Ltd.

Jehangir villa, 107,  Wode House Road, Colaba, Mumbai – 400 005
Phone (011) 25274361

Alok - 9718460511

	Chemicals  for 

M/s R.P.D. Enterprises

16/873, Joshi Lane near Joshi Hospital Karol Bagh New Delhi

	31-12-2011
	Chemicals, Glassware, Plasticware for micropipettes 
	5% for Chemicals
7.5% for Glassware

	
	
	Glassware for

M/s Pulkit Chemicals,

5802/7 new Chandrwal,

Jawahar Nagar, Delhi-7

	31-12-2011
	
	

	14.
	1. Cayman Chemical , USA
	M/s Genetix Biotech Asia Pvt.Ltd.

71/1, First Floor, Shivaji Marg, New Delhi – 110015
	6-01-2012
	Chemicals/Plasictware/Glassware/Insturments/Filterpaper
	5%

	
	2. Exiqon, Denmark
	Phone: 91-11-45027000
	31-12-2011
	
	

	
	3. MRC-Holland

	
	31-12-2011
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	S.No.
	Name of the Manufacturer/Principal firm
	Name of the Dealer/distributor
	Authorization Approved upto
	Category of the Item(s) approved
	Discount approved

	15.
	1. Novabioscineces OHG, Germany

	M/s Biomedia Laboratories

4-B/36, Main Najafgarh Road, Tilak Nagar, 
New Delhi – 110018
	31 -12- 2011
	Plasticwares, Glasswares, Chemicals, Medias, Liquid Handling Products and small instruments

	5%

	
	2. Socorex ISBA S.A, Switzerland 
	Tel.: 91-11-25994495, 259965890, 225993243,

Nitin Gujral. 9899225505
	23-01-2012
	
	

	16.
	1. Aeksu diagnostic, Germany

	M/s Immunoshop India Pvt. Ltd. 309, Raheja Arcade, Sector-11, CBD, Belapur, New Mumbai – 400614
	23-01-2012
	Laboratory Consumables  Diagnostic Kits,
	Varies from 15 to 50% for depending on the parameters

	
	2. Diasource, Belgium

	Tel: +91-22-27566891, 27566892
	01-07-2011
	
	

	
	3. Diesse,  Italy

	Deepak Kumar Singh 

(Area Manager) – 9891465625
	23-01-2012
	
	

	
	4. Beijing Wantai, China

	                           -  09310105925
	23-01-2012
	
	

	
	5. CTK Biotech, Chin

	
	23-01-2012
	
	

	17.
	1. DRG International, Inc., USA

	M/s Weldon Biotech (India) Pvt. Ltd. 32-E, Ist Floor, Patparganj, Opp. Una Enclave, Mayur Vihar, Ph.-1, Delhi - 110091
	23-01-2012
	Chemicals, Diagnostics Kits & other related Items 
	10%

	
	2. Calbiotech, USA
	Tel.: +91-11-22754859, 22790239
	23-01-2012
	
	

	
	3. Dr. Fenning Biomed Gmbh, Kirchzaten
	Deepak Kumar - 22754859
	23-01-2012
	
	

	
	4. Diaclone Research SAS, France

	
	23-01-2012
	
	

	
	5. Biocientifica SA, Argentina
	
	23-01-2012
	
	

	18.
	1. M/s Fortress Diagnostics Limited, U.K

	M/s Matrix Healthcare Pvt. Ltd. (Importer) 

103, Chetan Complex, Ist Floor, Shrestha Vihar, DL-92
Ph. 91-11-43074467
	23-01-2012
	Biochemistry, Serology& Elisa Kits, Rapid & Research Products

	5%

	
	2. Nunc (ThermoFisher)
	Jitendra -9818373663
	23-01-2012
	Plasticware
	5 %

	
	3. Nalgene (ThermoFisher)
	
	23-01-2012
	Plasticware
	5 %

	
	4. Pierce (Fisher-Bio reapent)

	
	23-01-2012
	Elisa Kit
	5%

	
	5. Abgene (ThermoFisher)

	
	23-01-2012
	Plasticware
	5%

	
	6. Omega

	
	23-01-2012
	Elisa & Serology Kits
	5%

	
	7. Corning

	
	23-01-2012
	Plasticware & Glassware
	5%

	
	8. HTL  Daniszewska – 4, 030230 Warszawa, Poland
	
	23-01-2012
	Pipettes
	10%

	
	9. Oxoid Ltd. UK

	
	23-01-2012
	Plasticware
	5%

	19.
	1. Crescent Mfg. Company,  USA

	M/s Diagnositc Biosystems (India)

306, Guru Ram Dass Bhawan,Ranjit Nagar, Commerical Complex,New Delhi – 110008
Tel: 011-25703615, 9810109784
	31-12-2011
	Immuno-Histochemistry & Microbiology Regents & Chemicals, Glassware
	2%

	
	2. Biocare Medical, Concord, USA
	
	31-12-2011
	
	

	
	3. Immunospec Corp., USA
	
	31-12-2011
	
	

	
	4. Diagnostic Bioystems, USA

	
	31-12-2011
	
	

	20.
	M/s RFCL Limited

A-3, Okhla Industrial Area, Phase-I,

New Delhi – 110020
Phone: (91-11) 41609171-75, 42122700
Akhilesh - 9311484242


	M/s Biiochrom International

Off. No.:119,

Plot NO-9, Sikka Galaxy,

Shreshtha Vihar, Near Dav School,

New Delhi – 110092
	23-01-2012
	Chemicals & Glassware/ Plasticware, Molecular Biology Reagents/Filter, Syringe
	5% -Chemicals

7.5% - Glassware/

Plasticware

	
	
	M/s Sunchem Industries

3458/1, Ist Floor,

Nicholson Road, Delhi 


	23-01-2012
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Annexure -II

UNIVERSITY COLLEGE OF MEDICAL SCIENCES

(UNIVERSITY OF DELHI)

GUIDELINES FOR PROCUREMENT OF CHEMICALS, DIGNOSTIC KITS, GLASSWARES, PLASTICWARES, LABWARES / LAB INSTRUMENTS AND OTHER RELATED ITEMS 

THROUGH RATE CONTRACT

With a view to systematizing and streamlining the steps to be taken in the process of Rate Contract of CHEMICALS, DIGNOSTIC KITS, GLASSWARES, PLASTICWARES, LABWARES / LAB INSTRUMENTS (Lab Instruments costing less than Rs. 25,000/-) AND OTHER RELATED ITEMS for University College of Medical Sciences from the financial year 2010-11 onwards. After taking care of new and emerging situations and in order to maintain maximum transparency & smooth functioning, the Rate Contract Policy / Guidelines are framed as below:-

The Rate Contract Committee shall be constituted by the Principal, UCMS as per following pattern:

i) Heads of two pre-clinical departments.

ii) Heads of three para-clinical departments.
iii) Assistant Registrar, Accounts Section.
iv) Assistant Registrar, Stores.
a) Procedure to be followed prior to procurement or issuing the purchase order:-

i) The proposals for requirement of various items for different departments shall be invited in the prescribed format provided by the Accounts Section every year.

ii) The budget shall be allocated to the different departments by the Principal, UCMS, keeping in mind the actual utilization during the previous year, balance in hand, current demand and the availability of funds.  

iii) The Heads of the departments are required to keep a close watch over the process of procurement of item(s) within the budget allocated for the department and as per the procedure approved by the College.

iv) The department has to certify the correctness of rates with respect to company’s printed catalogue and the discounts in the prescribed format which is given below: -

Rate & Discount Verification Certificate

This is to certify that the rates of required items, which are proposed to be purchased from M/s ______________________________(Manufacturer firm) through_____________________________________(Authorized Distributor) for total amount of Rs._____________ (including taxes) have been verified as per the Catalogue of current year of the firm and their prices and discount calculations are found to be correct.
v) If any Chemical / Glasswares and Plasticwares etc. are not listed in the catalogues of the selected firms and if it is required, Head of the department shall call quotations from the open market after taking permission from the Principal through reputed firms/vendors. In order to ensure wide publicity it must be uploaded on the College website also after observing all codal formalities.

vi) More than one local supplier may also be considered as per the approved Rate Contract for required items, if the manufacturer authorizes the same.

vii) Selected firms shall be called for negotiations before the award of Rate Contract to offer maximum discount in the presence of the Heads of various pre-clinical and para-clinical departments and members of the Rate Contract Committee. 

viii) The decision of the Rate Contract Committee shall be forwarded to the Principal for approval.

ix) The list of approved firms shall be sent to all the departments.

x) While placing the purchase order for Diagnostic Kits / Chemicals, the minimum desired shelf life of the required item(s) should be mentioned by the user department in the Purchase Order.

b) Procedure to be followed after procurement of item(s) :-

i) After receipt of the consignment, the concerned department shall verify whether the supplied item(s) are in accordance with the purchase order and that the item(s) have been entered in the stock register as given at serial no. x-a.

ii) After receipt of the consignment, the concerned department shall carefully verify the quantity and quality of the item(s). A certificate for the same has to be sent when the bill / invoice is forwarded for settlement, as given below at serial no. x-b.

iii) The department is also responsible for correctness of the price charged in the invoice with the price published in the catalogue of the particular product. The agreed discount admissibility should also be carefully verified and certified as given at serial no. x-c.

iv) The concerned department shall make a note regarding the shelf life of item(s) such as diagnostic kit / chemicals, etc. and adequacy of shelf life of the item(s) supplied as given at serial no. x-d.
v) The concerned department should send the contingent bill, original invoice(s) alongwith various certificates as mentioned at x-a to x-c (and x-d, if applicable) on the reverse side of the invoices to the Accounts Section for settlement and payment to the supplier. In case, the Accounts Section calls for the Lab Consumable Stock Register, the concerned department should submit the same for verification to process every bill settlement. The Accounts Section shall keep the department informed, as and when the payment is released to the supplier. The department may also follow-up the matter with Accounts Section till the payment reaches the rate contractor / supplier. 

vi) All departments should maintain a Stock Register for consumables such as Chemicals, Glasswares, Plasticwares, etc. and stock entries have to be recorded then and there in the order of receipt of materials. Issue of items should be deducted from the Stock Register on the date of issue itself and the balance quality entered. 

vii) Every time an item(s) is issued, it should be supported by proper indent duly signed by the indenter as well as Stock Issue Officer. The Store Keeper should file these indent forms.

viii) The Stock Registers, Internal Indent Forms, Copies of Invoices and any other relevant files, registers should be made available for verification by the concerned user department, as and when they are called for by the Accounts / Store Section, Internal Audit Officer and Statuary Audit authorities of the College.

ix) The approved guidelines of Rate Contract shall also be followed by Principal Investigators of various projects. 

x) Following certificates shall be provided on the backside of the Invoice by the user department by using stamps:

a. 1. Purchased item(s) received on _______________. 2. Certified that the purchased item(s) mentioned in the bill(s) have been inspected and found to be in accordance with the purchase order and are correct. 3. The purchased item(s) have been taken on charge in the                              stock ledger No. _________________ Folio No. ____________________. 

Signed by:

__________
   _______________   
        _________   
 ___________________

Store Incharge
   Faculty Incharge Store     User Faculty     HOD of the concerned deptt.

b. This is to certify that the Chemicals / Glass wares / Diagnostic kits, etc. purchased from M/s_________________________________ for total amount of Rs.______________ vide Invoice No.____________________ dated __________________ are received in good condition and the consignment was fully verified & found to be correct in quantity and quality.

Signed by:

__________
   _______________   
          _________    
___________________

Store Incharge
   Faculty Incharge Store     User Faculty     HOD of the concerned deptt.

c. Certified that M/s ____________________________ is the authorized dealer/agent of M/s. ____________________________ (Manufacturer firm). The rates charged in the bill have been verified and are in accordance with the valid rate list and discount offered by the firm duly approved by the College. 

Signed by:

                  _________
  ______________   

 ________________                      ______________

 Store Incharge
   Faculty Incharge Store    HOD of the concerned deptt.          Asstt. Registrar (Store)

d. Certified that the Chemicals / Diagnostic kits etc. procured through M/s.________________________________________ (Manufacturer firm) or through authorized agent i.e. M/s. _____________________________, vide Invoice No. _______________________ Dated _________________ have a shelf life upto ___________________, which is adequate and the item(s) shall definitely be utilized well before the expiry date.

Signed on _______________ (dd/mm/yy) by:

__________
   _______________   
       _________    
___________________

Store Incharge
   Faculty Incharge Store     User Faculty        HOD of the concerned deptt.

***************

Annexure - III

Terms and Conditions given to the firms

1. The Rate Contract is valid upto 23-01-2012 which can be extended, if it is felt mutually by the firm and the College. 
2. The Prices submitted along with the offer are acceptable, however, any upward changes in the price shall not be accepted under any circumstances till the validity of Rate Contract. If the prices go downward during the period of Rate Contract, the reduced prices will be applicable.

3. The prices are F.O.R - UCMS and for any damages/shortage or any pilferage during transit, the firm will be wholly responsible.

4. The material should be supplied in one lot. Partial delivery shall not be accepted, unless & until, it is required by the HOD of the concerned Department of the College and the single bill must be raised after complete delivery. 

5. If the firm fails to deliver the material within the stipulated time mentioned in the Purchase Order, then for delayed deliveries, UCMS reserves the right to levy liquidated damages at the rate of 0.5% per week or part their of up to maximum of 5%.

6. Non-receipt of items shall lead to cancellation of purchase order without any notice. In addition, action may be taken for blacklisting the firm from Rate Contract for a variable period. 

7. If performance of the firm is not satisfactory, the security money may be forfeited and the firm may also be liable for the termination of the Rate Contract. 

8. Replacement: Damaged / Broken / Inferior quality articles must be replaced immediately free of cost, failing which rate contract is liable to be terminated and payment if already made, will be deducted from your Security Money / Bill pending with us.

9. The Purchase Order will be placed of any value as per our requirement.

10. Price offered shall be valid for the period of rate contract and delivery of items shall be made free of cost at UCMS. The firm shall ensure to provide that “the products shall not be sold cheaper than the price offered to UCMS, to any other client”. If the same is found, then proportionate recovery will be made. 

11. UCMS reserves the right to enter into rate contract for similar items with any number of firms at a time.

12. The rate Contract may be terminated by giving one month’s notice without assigning any reason.

13. 100% payment shall be made after satisfactory supply of item(s) in good conditions and subsequent approval / expenditure sanction by the Principal. In case of equipment, it is possible only after satisfactory installation, demonstration and running of the equipment(s).

14. No advance payment / part payment shall be made for any procurement. In case of special circumstances, part payment may be made only after approval of the Principal.

15. The contracted items so supplied will have to be high quality and grade. UCMS reserves the right to test the supplied items for its quality, if required and if the quality found inferior, the firm has to pay the charges of testing and may be declared Black Listed.

16. Statutory increases like levy, taxes, duties, etc. if any, during the period of contract, shall be allowed extra only on the basis of submission the documentary evidence.

17. If required, the custom duty exemption certificate may be issued by the collage 

18. UCMS has the right to place Purchase Order upto the last day of the validity of the Rate Contract and the firm will have to supply the items, even the Rate Contract expired.

19. The firm has to provide a set of two copies each of price list and CD alongwith the Catalogue to our all concerned Departments.

20. The latest manufactured items must be supplied, otherwise the same must be replaced immediately free of cost or the action may also be initiated against the firm.

21. EMD of Rs.25,000/- (Rupees Twenty Five Thousand only) submitted by the firm has been retained as Security Money for the period of validity of Rate Contract plus one month extra. It will be refunded without any interest. 

22. All terms & conditions given in our tender document shall also be applicable during the Rate Contract period. 

23. If College requires any documents during the period of Rate Contract, the firm has to produce the same immediately.  

24. All disputes shall be subject to the jurisdiction of the Courts in Delhi only.

The firm is required to submit all the authorization certificates which must be valid upto 23-01-2012 with mentioning the date of expiry, so that the Rate Contract may be continued upto 23-02-2012, failing which the Rate Contract for the concerned authorization will be automatically terminated. These Certificates must be submitted on or before 30-04-2011, after this date the firm may not be entertained. 

**********************

Annexure - V

Declaration 
Rate Contract for the Laboratory items from 24-01-2011 to 23-01-2012 vide letter No. F. No.(4) (6)/UCMS/CS/Rate Contract Plolicy/2010-11 dated:24-01-2011
This is with reference to the Purchase Order No.____________________________________dated_____________ being issued to M/s _____________________________________ and the following details have been verified & found correct as per Rate Contract valid from 24-01-2011 to 23-01-2012:-  
1. Authorization details

2. Category of item(s) approved

3. Rates as per Price List/Catalogue

4. Discount(s)
5. Taxes 

6. Calculation of Amount etc.
Signature…………………...




Signature………………...
Name ……………………….




Name……………………..

(Faculty Incharge, Store)



       (Head of the Department)

(Seal)

                                                                                   Annexure - IV                                      
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	UNIVERSITY COLLEGE OF MEDICAL SCIENCES

(UNIVERSITY OF DELHI)

DILSHAD GARDEN, DELHI-110 095

College:22582972-74

Fax : 0091-11-22590495

Website:http://www.ucms.ac.in
                    (For Foreign Manufacturer)


Ref. No. UCMS/RC/(…………………….Deptt.)/2010-11



 Date:  ……………………

(Department of ………………………..)

Name of the Authorized Distributor/Dealer
    
    


 Name of the Manufacturer/Principal
M/s ____________________________




     ____________________________
      _______________________________




      
(Supply under Rate Contract valid from 24/01/2011 to 23/01/2012)
Dear Sir,
You are requested to supply the following items as per specifications given below:-

	Sl. No
	Name of the Item(s)
	Price List/Catalogue No._____


	Qty.
	Rate Per Unit
(in Rs.)
	Total Price
(in Rs.)

(Colum.No.6X7)

	Discount approved in %age
	Net Amount
(After Discount)

	
	
	Page No.
	Sl. No.
	Pack Size
	
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Total
	

	
	Vat ___
	

	
	Grand Total
	


The order is subject to the following condition:-
1. All terms & conditions given in the Rate Contract are applicable. 

2. The order should be executed within a period of ____________ from the date of issuance of this order i.e. latest by _______________
3. The prices indicated are Exclusive/Inclusive (whichever is applicable) of the VAT/Sales Tax.

4. The supply shall be made to the T.A.(Stores) of the deptt. concerned or to a person authorized by the Head  of the  Deptt against signatures. 

5. If supplies are made to any person other than the T.A. (Stores) of the Deptt. or any unauthorized person, the college shall have no responsibility whatsoever.

6. The supplies of the ordered items shall have to be made at the College premises for which no cartage or any incidental charges will be paid.

7. The acceptance of the items supplied will be subject to the approval of their quality/ quantity/make/model and satisfactory report.

8. The bill shall be drawn in favor of THE PRINCIPAL, UNIVERSITY COLLEGE OF MEDICAL SCIENCES, SHAHDARA, DELHI-95 and should be submitted in DUPLICATE with the original duly pre-receipted on a REVENUE STAMP.                                                                                                                                     
	
	
	
	               Yours sincerely,

	Assistant Registrar

Stores ____________
	Faculty Incharge (Store)
Deptt. of ___________
	
	        Head of  Department


                                          Annexure - IV
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	UNIVERSITY COLLEGE OF MEDICAL SCIENCES

(UNIVERSITY OF DELHI)

DILSHAD GARDEN, DELHI-110 095

College:22582972-74

Fax : 0091-11-22590495

Website:http://www.ucms.ac.in
                        (For Indian Manufacturer)


Ref. No. UCMS/RC/(…………………….Deptt.)/2010-11



 Date:  ……………………

(Department of ………………………..)

Name of the Manufacturer firm
    
THROUGH

       Name of the Authorized Distributor/Dealer 
M/s ____________________________




M/s ____________________________
      _____________________________




      _____________________________
(Supply under Rate Contract valid from 24/01/2011 to 23/01/2012)

Dear Sir,
You are requested to supply the following items as per specifications given below:-

	Sl. No
	Name of the Item(s)
	Price List/Catalogue No._____


	Qty.
	Rate Per Unit
(in Rs.)
	Total Price
(in Rs.)

(Colum.No.6X7)

	Discount approved in %age
	Net Amount
(After Discount)

	
	
	Page No.
	Sl. No.
	Pack Size
	
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Total
	

	
	Vat ___
	

	
	Grand Total
	


The order is subject to the following condition:-
9. All terms & conditions given in the Rate Contract are applicable. 

10. The order should be executed within a period of ____________ from the date of issuance of this order i.e. latest by _______________
11. The prices indicated are Exclusive/Inclusive (whichever is applicable) of the VAT/Sales Tax.

12. The supply shall be made to the T.A.(Stores) of the deptt. concerned or to a person authorized by the Head  of the  Deptt against signatures. 

13. If supplies are made to any person other than the T.A. (Stores) of the Deptt. or any unauthorized person, the college shall have no responsibility whatsoever.

14. The supplies of the ordered items shall have to be made at the College premises for which no cartage or any incidental charges will be paid.

15. The acceptance of the items supplied will be subject to the approval of their quality/ quantity/make/model and satisfactory report.

16. The bill shall be drawn in favor of THE PRINCIPAL, UNIVERSITY COLLEGE OF MEDICAL SCIENCES, SHAHDARA, DELHI-95 and should be submitted in DUPLICATE with the original duly pre-receipted on a REVENUE STAMP.                                                                                                                                     
	
	
	
	               Yours sincerely,

	Assistant Registrar

Stores ____________
	Faculty Incharge (Store)

Deptt. of ___________
	
	        Head o the Department


